
Identify the information on a check.•
Describe the way checks work.•
Manage and reconcile a checking account.•
Explain how to use and update a check register.•

Preprinted vs. non-
preprinted checks

4.2 Checking Accounts
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Check number•
Date•
Person or entity to be paid•
Amount (in numbers and words)•
Memo line•
Signature line•
Routing number•
Account number•

Things to know:

Overdrawn

Overdraft fee

Overdraft protection

Post-dating checks
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Bank statement

Reconcile

Outstanding check

Balance
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Practice sec 6.5 pg. 
340: 2, 11-23A 
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